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SPECIAL NOTE

Auction Sales Company licensing applications, annual licensing renewals/filings,
and licence information updates must be submitted to the Registrar, The
Auctioneers Act, via the on-line Financial and Consumer Affairs Authority (FCAA)
Registration and Licensing System (RLS).

Continue to next pages to read the On-line Application Instructions. Additional information is also
available via these links:

e Go to our website (www.fcaa.gov.sk.ca) and navigate to Auction Sales Companies and
Auctioneers and webpage to find the link to the General RLS User Guide.
e RLS portal (https://fcaa.saskatchewan.ca).



http://www.fcaa.gov.sk.ca/
http://fcaa.gov.sk.ca/regulated-businesses-persons/businesses/auction-sales-companies-and-auctioneers
http://fcaa.gov.sk.ca/regulated-businesses-persons/businesses/auction-sales-companies-and-auctioneers
https://fcaa.saskatchewan.ca/apex/f?p=200:101:3802959674509:::::
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Before You Begin

Welcome to the Financial and Consumer Affairs Authority’s (FCAA) online Registration and Licensing
System (RLS). This system has been designed to facilitate the process of applying for and managing
auction company licenses. Please take a moment to familiarize yourself with the licensing requirements
and the information you will need to complete the submission process.

Unless otherwise exempted by law, an auction company and the auctioneer must be licensed in
Saskatchewan. Information about auction sales requirements can be found online at: Auction Sales
Companies and Auctioneers

During this online registration and licensing process you will be required to answer questions about your
business activities, and to supply verification of your suitability for licensing. If you have any questions
about the requirements, we encourage you to contact us at 306-787-5550 or toll-free at 1-877-880-
5550 before you begin your submission.

To be licensed as an auction sales company you will need:

a) to obtain and maintain a registered business name,

b) to hold a valid email address

c) tofile an application and obtain a license using this RLS procedure

d) to provide relevant information when requested

e) to provide updates of any change to information provided

f) to pay an initial application fee and thereafter a renewal licensing fee

g) to designate one official to act as an auctioneer

h) to select or invite additional auctioneers to be associated with the company (if required),
i) anappropriate bond

Name Registration

All corporations and operating (business) names must be registered with the Corporate Registry of the
Information Services Corporation (ISC). Phone 1-866-275-4721 for information on this procedure. Note,
if you are a sole proprietor, you will need to register an operating/business name with ISC.

Bonding Requirements

Unless otherwise required, the usual bond amount is $25,000. This is the minimum amount required.
Bonding amounts are subject to the Registrar's discretion and depends upon the assessed risk to the
public.

Apply to your insurance agent or to any bonding company licensed under The Saskatchewan Insurance
Act for a bond under The Auctioneers Act. See required penal bond wording. As an alternate bonding
source, the Saskatchewan Auctioneers Association may be contacted at: Box 773, North Battleford, SK
S9A 2Y9; Phone 306-441-2265
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http://fcaa.gov.sk.ca/regulated-businesses-persons/businesses/auction-sales-companies-and-auctioneers
http://fcaa.gov.sk.ca/regulated-businesses-persons/businesses/auction-sales-companies-and-auctioneers
tel:306-787-5550
tel:1-877-880-5550
tel:1-877-880-5550
http://fcaa.gov.sk.ca/regulated-businesses-persons/businesses/auction-sales-companies-and-auctioneers
https://www.isc.ca/corporateregistry/Pages/default.aspx
https://www.isc.ca/corporateregistry/Pages/default.aspx
tel:1-866-275-4721
http://www.publications.gov.sk.ca/details.cfm?p=856
http://www.publications.gov.sk.ca/details.cfm?p=856
http://www.publications.gov.sk.ca/details.cfm?p=387
http://fcaa.gov.sk.ca/public/CKeditorUpload/Consumer%20Protection/asc_sample_bnd_may25_2011.pdf
tel:306-441-2265
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The original bond is to be signed and sealed by the insurance company and also signed by:

e acorporate director (if a corporation)
e the managing partners (if a partnership)
e anindividual (if a sole-proprietorship)

The original bond is then to be sent to the registrar at the address below. A copy of the bond is also to
be uploaded during the online application process. If the bond is through the Saskatchewan Auctioneers
Association (SAA), the SAA must forward written confirmation directly to the Consumer Protection
Division.

Application Process

The application process and all subsequent updates or changes must be completed though this online
portal. Any changes that occur that affect or change the information on the application must be updated
within 10 business days.

Licence fees are as follows:

Licenses are valid for five years from date of issue unless otherwise suspended or cancelled. Auction
Sales Company $1000 (includes one person named as designed official/auctioneer) Auctioneer $250
(other than the designated official).

Definitions
An auction sales company means an individual, firm or corporation that holds a sale by auction of any
property. Each auction sales company may authorize one designated official.

A designated official may act as an auctioneer for the auction sales company. No additional auctioneer
licence is required as long as the designated official is only auctioneering for that auction sales company.
If the designated official wishes to auctioneer for another company, they must become licensed
separately as an auctioneer.

An auctioneer means an individual who conducts the bidding at a sale by auction.

Contact information

Registrar, The Auctioneers Act.

Financial and Consumer Affairs Authority

Consumer Protection Division

500 - 1919 Saskatchewan Drive

REGINA SK S4P 4H2

Telephone: 306-787-5550 1-877-880-5550 (toll-free) Fax: 306-787-9779
Email: cpdlicensing@gov.sk.ca

Web address: http://www.fcaa.gov.sk.ca

General Remarks

Every applicant for a licence should become familiar with the Act and Regulations. A complete copy

of The Auctioneers Act and Requlations is available free of charge online at
www.publications.saskatchewan.ca or by purchasing a print copy from Publications Saskatchewan at
Telephone: 1-800-226-7302 (Sask. residents only) 306-787-6894 Fax: 306-798-

Page 2 January 2020



http://www.publications.gov.sk.ca/details.cfm?p=387
tel:306-787-5550
tel:1-877-880-5550
tel:306-787-9779
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http://www.publications.saskatchewan.ca/
tel:1-800-226-7302
tel:306-787-6894
tel:306-798-0835
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0835 Email: publications@gov.sk.ca

After You Submit

Once you have completed your submission, it will be reviewed by FCAA. You may be contacted to
provide additional information in order to complete the review process. Your timely response to these
requests will ensure the review of your submission is not delayed. You will be advised of the progress of
your submission electronically by email.

Unless otherwise directed, any correspondence you receive from FCAA will direct or require you to
return to the online Registration and Licensing System (RLS) portal to ensure the security of your
information.

Security Controls
For security purposes, remember that we will never ask you for your user name or password.

Terms of Use

The Financial and Consumer Affairs Authority of Saskatchewan ("FCAA") is a regulatory body comprised
of different divisions ("Regulatory Divisions") that administer a number of regulatory programs pursuant
to various legislation and regulations ("Regulatory Laws"). By accessing this system, including providing
or submitting any information ("Information"), | acknowledge, recognize and understand that any and
all information | provide to FCAA and/or any of its Regulatory Divisions may be used, disclosed or shared
by FCAA or any of its Regulatory Divisions as authorized by Regulatory Laws or other applicable laws,
including the sharing of the information amongst the different Regulatory Divisions.
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Auction Sales Company Application

The narrative below describes the details required on the pages or steps of the online RLS application.

Login Page
Log in using your username and password if you have already registered, otherwise please register.

Once logged-in

1. select “Apply for a Licence/Registration/Endorsement/or Film Classification”, then
2. select the Consumer Protection “button”, then

3. click on the drop down window labelled “Please select to reveal list...”, then

4, within the dropdown window, select Auction Sales Company.

Before You Begin page
The “Before You Begin” page outlines basic information about auction company licensing, legal
definitions, name registration, contact information, security controls and terms of use.

After reading the information contained on this page, select the “I acknowledge” button.

J

Since you will not be able to return to this “Before You Begin” page once you select the “l acknowledge’
button, it was reproduced at the start of this document for your reference.
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Step 1 - Primary Contact

At this step, provide primary contact information for the person who should receive communication and
information from the FCAA regarding this request.

If the primary contact is to be the same as the registered user (that is the person who registered the
username and password) then, select “Yes” below.

If the primary contact for this request is someone other than the registered user, select “No” below and
completed the required information fields/boxes. This is recommended if the primary contact is an
employee or designate of the organization. Such an employee/designate of the organization should be
authorized to act on behalf of the organization and the organization is bound and held responsible for
the information and declaration made by such an individual.

The following information is required:

e Name of primary contact

e Title/Position with the organization

e Email Address of the primary contact
e Phone Number of the primary contact

Next

Once you have completed this step, select ~ next icon to the right of your page.

122273-00 - AUC - NEW

Pending Submission

z T
A A 4

Business Entity FCu _._.‘;“_/é'e‘
Step 3
Auction Sales Company Location Licence fee $1000 for a five year tarm “a
Step 4

Ignated Official i

m click the = butto ght to peo | be
Step 5
Financial Security (Bonds|
o (o) Submission Inf
2 6
itability for Licensing
Step 7
Daclaration Primary Contact Information
from he FCAA tegarding tis request. I the primary contact i the same as

Please provide the contact information f

erscn who should recesve communication and informal
0 USEE Sehect “Yies" Delow. | W

mary contact for this request is somecne olhes than th ES1Ened USEN SEAECT“NOT Deiow, and camphete The requined insormaticn

Are you the primary contact person for this application?

Yes No
Prefix First Name Last Name Middle Name
(v} john i
Title / Position
Email Adcress Please enter a valid email address
Phone Number ( R X
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Step 2 - Business Entity
Select the type of business entity (i.e. Corporation, Partnership, Sole Proprietor).

If a corporation, provide the following:

e Corporation name (Entity name) as listed with the Information Services Corporation
Information Services Corporation (ISC) Registration Number (called the entity number)
An uploaded ISC Corporate Registry Profile Report

The names of all corporate officers/director’s responsible for the Saskatchewan operation

If a partnership, provide this information:

e Partnership name (Entity name)

e ISC Registration Number (Entity number)

Upload the ISC Corporate Registry Profile Report

Provide the names of each member of the partnership (if applicable, this includes the ISC number
for partner of the partnership that are corporations). The information you provide about the
members of your partnership should correspond to the information registered with ISC.

If a sole proprietor, provide this information

e Information Services Corporation (ISC) registered business name (Entity name) and Registration
Number (Entity number)

Upload the ISC Corporate Registry Profile Report

Provide the legal (i.e. birth) name of the sole proprietor

Once the type of business entity has been selected:

Indicate whether you conduct business as a Charitable Fundraising Business under any other
business/operating name(s), select “Yes” and provide the required information or select “No”.

Provide mailing address Information where you would like to receive any print correspondence related
to this application.

Indicate if the mailing address you have provided appropriate for the service of legal documents, select
“Yes” and provide the address or select “No”.
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Once you have completed this step, select the ~ next icon to the right of your page.

Auction Licence Event

Step 2

Business Entity

Business Entity

on Sales Company Location

an e ngnt ia preceed Your infarmation will b2 saved

122273.00 « John Dos

Business Entity Information

Piease s¢

e type OF DuSINEss ¢
ind i Corporation | Parnership Sl Propristor

Corporation

Pleass pravide the following infarmation aBout Your carporation:

Con

Uplaad Fil
Click here to view an example of an ISC Corporate Profile Report.

rofiis Reporn please go 1o hitps:iiwww,isc.ca 1o obian it

Flease provide the names of all corporate officers responsible for Saskatchewan:

Does your corporation have additional officers, other than those listed

above?” Yes No

Do you conduct business as an Auction Sales Company under any

other business/operating name(s)? Yes No

Mailing Address Information

Please provide the mailing address where you would like to receive any print correspondence related to this application:

Mailing Address Lookup Please enter address to search..

Street/P.0. Box™
city”
Canadian Postal Code

Province® SASKATCHEWAN

Is the mailing address you have provided appropriate for the service of

legal documents? (address for service must be in Saskatchewan)” Yes No
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Step 3 — Auction Sales Company Location

e Provide the physical address of your Auction Sales Company (select the green button to add
another sales company location)

icon to the right of your page.

i

Step 3

'ﬁg Business Location

i

. M FC -
n Sales Company Location Actim
Amer completing the form click he #4 Button on INE right 10 procesd. Your miarmation wil be saved c‘

nated Official 122273-00 - John Doe

Auction Sales Company

Security (Bonds)

Flease provide the physical location of your Auction Sales Company:
ility for Licensing

Siep ¥

Declaration Givic Legal Land Description
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Step 4 - Designated Official

Provide the name of the individual who is the designated official to act as an auctioneer and may
conduct auctions on behalf of the auction sales company. The person named will not require a separate
auctioneer’s license as long as auctions are conducted under this auction sales company.

The following information is required:

e First and Last name of Designated Official
e  Full residential address
e Phone, fax and Email address

pusction Licence Event

N
W 122273400 - Jonn Doe

Designated Cificial

ignated Cfficial

Slep 5

Financial Security (Bonds)
Provide the name of the Menidual who is tha designated official to act as an auctionser and may CoNBUCT ALCHCNS on bahall of the aucton sales company, The person

NAMEd wil Not (equNe 3 Separale auchonibers ICENCE 3% 10N 35 AUCHons are conducted under Nis AUCHon Sales company.

Suitability for Licensing

Prefi First Nama Middle Name Last Name
[v]
Please provide your full residential address: Slease enter address 10 search
Street/P.0. Box City
Postal Code Province

SASKATCHEWAN
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Step 5 - Financial Security (Bonds)

Before being considered for licensing, auction sales company applicants must provide proof of financial
security (hereinafter referred to as a bond) in accordance with The Auctioneers Act in an amount
determined by the Registrar that is not less than $ 25,000 per licence.

1.

Bond through an insurance company:

The bond must use the identical wording of the sample bond.

The bond must be in the name of the legal entity as well as the trading name, if any.
The amount of the bond is to be $25,000 unless the Registrar informs you of a higher
requirement.

The entire bond must appear on one page.

The original bond is to be signed and sealed by the insurance company and signed by:
a. a Director (if a corporation)

b. the managing partner (if a partnership), or

c. an individual (if a sole-proprietorship).

A copy of the bond is to be uploaded to the RLS system when requested.

The original bond must be then filed with The Registrar at:

Financial and Consumer Affairs Authority
Consumer Protection Division

500-1919 Saskatchewan Drive

REGINA SK S4P 4H2

Please ensure the envelope is clearly marked with the submission number provided on screen in the

event.

If you select ‘Insurance Bond,’ it will ask have you obtained a penal bond that meets the requirements
specified above. Select ‘Yes'.

To facilitate the review of your application you are required to submit an electronic copy of your bond.
Please note that prior to the approval of your application, our office must receive your original bond by

mail.

The bond must meet the following requirements:

The bond must be signed and sealed by the insurance company
The bond must use the identical wording of the sample bond.
The bond must be signed by a director of the corporation.

Does the bond clearly reference the business name that will appear on your auction sales company
licence? Select ‘Yes’. You will need to provide the following information

Page 10

Name of bond issuer

Bond number

Bond amount

Effective date of the bond

Upload an electronic copy of your bond
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Slep 5
Financial Security (Bonds)

FCi N

After completing the form c

Yol intgemation wil be saved

ol ¢iyiTs ﬁ,

122273-00 - John Dos

Step &
Financial Security {Bonds)

Financial Sacunty (Bonds)

Suitability for Licensing Before being considensa far IcAnsing, AUCHon 3l Company appicants MmUst provide proot of iNAncial secunty (hersinater fefemed to a5 a bona) In accordance witn Tne
Act In an amount by the Regieirar that is not k253 than $25.000 per Beence.
Ele. aration ADPICAnts Mist obtain M SECUny in ane of twd ways: Mough an Nsurance company hat offers such a bond of rsugh IHe SasKACNEwan AUCHOREETS ASSOCIATON

1 Bona INfough an INsurance company

Tha Bnd must use the ientical wording of ne sample bond

The DA mas! e in 11 name of e egal entily 25 well 25 0e radng rame, § any,

The amount of the bond ks 10 be $25 000 untass the Registrar informs you of a higher requirement
The enfire bond musl appear on ane page.

Tha ariganal tond s 10 be sgned and seahed by Ihe irsurance comgany and sgned by

a.a Direcior {if a corporation

b the managing partner (if a partnership). o

€ an indiidual (if & scle-propresorship)

A copy of e bond IS 50 be uploaded 50 the ALS system when requesied

o The original bond must be then filed with The Regisirar al

Financial and Consumer Affairs Authonty
Consumer Prolecton Division

REGINA S The submission number shows up here. Please mark your envelope
with this number.

Plaase ensure ne envelope is cleany marked|

The Auction Szles Company is to be covered by~ . — e —

Have you obtained a penal bond that meets the requirements

specified above?” Yes No

Bond Information

To facilitate the review of your application you are required to submit an electronic copy of your bond. Please note that prior to the approval of your application, our office
must receive your original bond by mail.

The bond document must meet the following requirements:

« The bond must be signed and sealed by the insurance company.
« The bond must use the identical wording of the sample bond.

« The bend must be signed by a director of the corporation

Does the bond clearly reference the business name that will appear on

your Auction Sales Company Licence?* Yes No

Please provide details about your bond
Name of bond issuer” Enter the name of bond issuer

Bond number®
Bond amount™
Effective date of the bond* DD-Mon-YYYY @

Please upload an electronic copy of your bond.*
Upload File
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Bond through the Saskatchewan Auctioneers Association

Instead of an individual company bond, members of the Saskatchewan Auctioneers Association who are
in good standing may request (of the Registrar of Auctions) to be covered by that Association’s global
bond.

You must contact the Association directly, who will send you correspondence of your coverage. This
correspondence is to be uploaded to the RLS System when requested.

The Auction Sales Company is to be covered by either an Insurance Bond or a bond through the
Auctioneers Association.

The Auction Company is to be covered by. If you choose ‘Auctioneers Association’, you will need to
provide an effective date of the bond from the correspondence that you received from the Auctioneers
Association. You will also need to upload a copy of the correspondence from the Association confirming
your coverage.

Next

Once you have completed this step, select the “next” ~ icon to the right of your page.

2. Bond through the Saskatchewan Auctioneers Association

Instead of an individual company bond, members of the Saskatchewan Auctioneers Association who are in good standing may request (of the Registrar of Auctions) to be covered
by that Association's global bond.

You must contact the Association directly, who will send you correspondence of your coverage. This correspondence is to be uploaded to the RLS system when requested

The Auction Sales Company is to be covered by

Insurance Bond Auctioneers Association
Effective date DO-Mon-YYYY SIE
Please upl a copy of the correspondence from the Association
confirming your coverage. Upload File
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Step 6 — Suitability for Licensing

The Regulations require that applicants submit evidence of their suitability for licensing. If your license
application is approved, you may be required to update this evidence periodically to ensure continued
compliance.

Indicate if during the past ten years has the sole proprietor, partners or corporation had a business
licence refused, suspended or cancelled under the laws of any province territory, state or count, if “Yes”
please provide details.

Indicate if any of the sole proprietor, partners or corporate directors (with responsibility for
Saskatchewan) have been convicted of a criminal offence within the previous 10 years. If “yes” provide
details.

Provide Criminal Record Checks (CRC) for the following individuals, a list of people will appear. You will
need to provide the following.

e First Name and Last Name
e Indicate whether you have a criminal record check to upload. If yes, upload the document. If no,
you must provide a reason why.

Note that unless otherwise requested, a CRC is required for new applications only or if a one of the
individuals listed has been convicted of a criminal activity since licensing. For clarity, the CRC is required
for the directors/officers who have responsibility for the Saskatchewan operation.

If a criminal record check (CRC) is required, you may request one from an online CRC provider as long as
they are licensed to provide credit reports in Saskatchewan. You may determine if they are licensed in
Saskatchewan at FCAA411, by selecting the “credit Reporting agencies” under the “licensing type” tab
and click the search tab (note only CRC’s from licensed on-line providers are accepted). For your
convenience, there is a list at the Credit Reporting web page that is updated periodically.

You may also contact your local police station, request a CRC and upload with your application when
requested.
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Next

Once you have completed this step, select “next” ~ icon to the right of your page.

Step s

Suitability for Licensing

anCH

tnes fanm chick the g pution

will B sved

an the right fo pio

122273.00 - John Dows

Licensing History

Step 6
Suitability for Licensing [

directoriofficer of the ¢

e peast fen
ot i

NG 1
\aws of any province, te
Please provice detals |

Yes L)

country?

woey, siate:

]

wase dey
&

Craminal Record Detaiks
licensed on-ine providers are accepied). FOr your convensence, there is a Esting at the Credit Reporting web page 1hat s updated periodicasy
You iy AlS0 CONLIC yous Ieal police S2a80n, MEqUist 3 CRC ana Lpload with your PEICANoN whin requiestsg

Has any g
1he Saskal

alion tar might 08 relevant fo the drecrar af

Has any director or officer of the corporation with the responsibility for
the Saskatchewan operation been convicted of a criminal offence?* Yes No

Please provide details:*

Please describe the offence and provide any information that might be relevant to the director of
Auction Sales

Please provide Criminal Record Checks (CRC) for the following individuals:
Jane Doe
John D Doe

Designated Official: John Doe

Add a Criminal Record Check +)

Page 14

N3 require inat applicants submit evidence of iair sulabiiity for Boensing. If your lcenss appiication iz approved, you will Be reguired 1o UpEate this evidence penogically 1 Ensure

nfiernalicn Mat might be refevant fo the director of

Tt @ Crammnal TRConS eleck [CRC) 1 Fequied, you may request ofe Hom Bn onine CRO provioer #5 Iang A3 ey are ICensed 10 provide credil rEpors. i SASkalChewan Yo may
ctlerming d ihey aé licensed in Saskabchewan at FCAA41. by selecting "Credit repoding agencits” under the “licensing type” 1ab and clicking the search 1ab (note ealy CRC's from

January 2020



RLS User Guide - Auction Sales Company

Step 7 — Declaration

Next

Read the declaration and if in agreement click “I Agree”. Select “next” d icon to the right of your
page and the “Step 6 — Payment” will appear.

Auttion Licence Event = ﬁ

[
~J

og tl"_[ii_

epT
& Declaration

Aftar complanng the farm cick the s pution on the night fo process. Yaur infarmation wil be saved

122273-00 - John Doe

Declaration

I 1he an af ther 3pplcant da salemnly deckane:
Step ¥ Tha! the information and documents provided in supporn of this application are complete and ruthful in all respects

fesaon That the applicant has complied with the requirement of the kaws of Saskatchewan 10 which it nas applied for 3 koence and heredy undertakes 1o oty the Direcior immediatedy of any
fmaterial change which might afect this application. | Lnderstand thal this inchides changes to name, andress, ownership, direciors, and suthartzed oficiils

That ihe applicant agrees 1o be bound Dy Tne forgoing promése FoUINOUS e term of any kcence graned by vinue of this Application

That the information provided by ma i this apphcation I true. and | make s Solemn declaration constientiously Daliéving & to be e and Knowing that providing false information
may result in sancyons.

1 Agres’

Applicant Name Diated
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Step 8 — Payment

Review and then select “Proceed to Payment” if you are paying by credit card.

ence Event — ﬁ\' 2
Step 8 -
Invoice - 001809 Pending -~
Print Invaice e
Order Detalls
Qrder Description: Merchant Nam. SAA
12527300 - New Appacation - AUCTION SALES COMPANY INC. Merchant URL: nitips:/fcaa.uat saskatchewan cal
Item Details:
| #usctan Ses New Licence 1 1 5100000 51,0000
Step 8
Payment 2000
| 500
5000
5000
51,000/00 (CAL)

Payable Information

If the required payment of licensing fees by a credit card is not supported or accepted. you will need to
make alternate arrangements by contacting us at:

Financial and Consumer Affairs Authority

Consumer Protection Division

500 - 1919 Saskatchewan Drive

Regina SK S4P 4H2

Telephone: 306-787-5550 1-877-880-5550 (toll-free) Fax: 306-787-9779
Email: cpdlicensing@gov.sk ca

Web address: www.fcaa.gov.sk.ca/CPD

These alternate payment arrangements may delay a review and/or the approval of your submission to
allow for manual processing of the payment

When you contact us please have your “submission number” (it can be found on your RLS screen).
Afterwards, we will set your

Registration and Licensing system (RLS) filing status to “Invoice Payment Pending” which will allow you
to continue with your

submission. If you do not contact us, the RLS system will not permit you to continue with your
submission

Thereafter, you will need to make arrangements to submit payment of the fees through the mail using a
money order or a chegue

drawn on a financial institution. Note, the associated licensing invoice, generaled from the RLS must be
attached with the

cheques or money orders so that we can associate your payment with the correct submission. If the
invoice is not atiched, your

payment and submission cannot be processed.

The money order or cheque should be made out to the Minister of Finance (Saskatchewan) and sent
with the RLS invoice to:

Financial and Consumer Affairs Authority
Consumer Protection Division

500-1919 Saskatchewan Drive

Regina SK S4P 4H2

CANADA

Chookout pawared by 7T
—T - recoramn |

By pressing "Proceed to Payment” you will be fransferred to an external

site powered by Moneris in order to process your payment. The
processing of your payment will be subject to the terms, conditions and
privacy policies of the payment processor. By choosing to use make a
payment using this service, you agree to pay us, through the payment
processor, the listed "Charge Total". You must provide current, complete
and accurate billing infermation. The billing address and transaction
result will be collected by FCAA RLS.Please note that no full credit card

rienbnre will ke alinetnd b COA A D@
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Fill out the Customer Details section, Payment Method and Payment Details. Select “Process

transaction”
QA Merchant 3

Select “Back to invoice”

Wandatory feids macked by *

Irem Datalis
Descrigton Product Code Graantrty. Price
Charitable Fundraising New Licence 1 1 0000
Shpping: 2000
6T 0w
PET: 0w
HST 2000
Tekal [CADE 580000

Customer Detalls.

Customer ID:  THANKS

it Address:
Note:

Biling Address

First Narme-
Last Nama:
Company:-
Addrens:
City:
ProviSiate:
Country:
Postal Code:
Phone:
Fax:
Payment Method

Floase choose 3 payment method.
- [vsd

Transaction Amourt; 600 80 (CAD)

Paymont Dtails

Order ID: CP-1567-001

Flaase compiate e folising Betads axactly 3
Do nat f

hey ApRAF o yier card
Ut SDACRS OF RYANANS N 0 CATd AUTOAr

i MEEfFJED
Cardhalder Name': Ly VISA™
Card Humbss;
@) rostercard
Expiry Date (MMYY): D Check

Chck Process Transacson’ bo chiege your card. Ginly cick the bulton once. Using the 'Back’ Refresh’ or ‘Cances
Dutton B%r you Bress M Frocess TTRNSACSN’ buthen wil Nl Sto¢ e tranzaction from being processed and
iy resul 0 3 0ouLRe Changy.

Moneris Details:

Amount: 31000 .00 (CAD)

Order Details

Order Description:

122 - Néwe Applicatian - AUCTION S COMPANY INC
ftem Details:
Deszripuon

Saias New Licnca

Page 17

Payment for invaice - 001809

Invoice - 001209

Response:

Transaction Type: PLRC
T Test

Merchant Nam
Marchant URL:

Product Code Quanuty

Shipping Cost:

Referense Numb:
Autnorization Cods:

&} Back To Invoice - 001803 Frint

oc
Crder ID;

'y
5:Tcaa-uat saskalchewan ca

Suttotl

$1.00000
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At this point, select “Print invoice” if you require a paper copy.

hantable Fundraising = A

Step 7
Invoice - 001567

Order Details

Order Description:
12187%-00 - Charitabie Fundrasing New Appacation THE CHARITASLE COMPANY LTD

Item Details:

| Descripson Produst Cod Quaanuy

Chartatie Funaraising New Licence

Step 1
Payment

Payment Details:
Liree Wurnber Date of Payment Source of Paymenl Reference &
1 28-A0g-2015 onons CRISET005

Your payment is ana nas been

Your payment is confirmed and application has been submitted for Review.
Payable Information

Pa

yment Received

Print Invoice

al~n1

Merchant Name: FCAA
Merchant URL: Mips /1Caa-ual saskatChewan ca/

Prica Sutiotal

$500.00 800 00
GST: w0
sl 1]
HST: 2000
Shipping Cost: 00

Charpe Totak 40000 (CAD)

Amoum Paid: = AD)
Amaunt Craing: 5000 (CAD)

for Review.

Your application has now been submitted to FCAA and the “Status” of your application will change to “In

Review”.

Page 18
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APPLICATION STATUS

Once submitted, you will receive a notification email and the status of the application changes from
“pending submission” to “in review”. Thereafter, you will receive further emails as follows:

1. More Information Requested.
2. License Approval
3. License Rejection

More Information Requested Email — If you receive such an email

1. Login to the RLS site

Select the ‘My Pending Submissions’ portal

3. Select the relevant licence, and respond to the information request (the event steps requiring an
update are shown in yellow on the left hand side of the screen — if necessary, you will need to toggle
the 3 horizontal bars to view the event pages).

4. Re-submit on the declaration page.

N

Licence Approval Email - if you receive such an email

5. Login to the RLS site go to the “My Active Licences/Registration” portal, select your license and then
“View License” to view your approved licence. Note any conditions that apply to the licence.

License Rejection Email - If you receive such an email, your application has not been approved. You will
thereafter be provided with further correspondence with reasons and be given an opportunity to be
heard/appeal.

Once your license has been issued, you will receive notification in your email. Log back into RLS and find
your licence under the portal to your right that says, ‘My Active Licences/Registration. Click on the + to
open the portal and select your licence.

FCAA Registration and Licensing System

Your Email
Corespondences

il
Apply for a Licence |
Registration

Endo imant / Or Film

Classification

Classifications
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ANNUAL FILINGS/RENEWALS

You are required to file a renewal annually. You will receive a reminder about 30 days prior to this
required filing. You will need to login to your account, and go the” My Licences/Registration that
Require Action”. Select “Start Renewal/annual Filing”

0 Update any changed information

0 Declare the accuracy of the submission
0 Paythe required licensing fee

APPLICATION PORTALS

My Pending Submissions - this portal contains your unfinished applications
My Submissions in Review - this portal contains your applications under review with the FCAA
My Active Licences/Registration — from this portal you can view your active licences

My Licences/Registration that Require Action - this portal contains your licenses or
registrations that require annual filing including any required fee payment.
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Managing your Auctioneers

Once you are a licensed Auction Sales Company, you will be able to invite new auctioneers, renew
current auctioneers, or remove auctioneers.

Invite an Auctioneer

Once you are logged into your account, go to My Active Licences/Registrations and select your
licence. To the left of your screen select “My Auctioneers”.

il Avetion Sakea Licenc 10095 - AUCTI Auction Sales Licence - 100905 - AUCTION SALES COMPANY
INC. Active

OMPANY INC

Once you have selected “My Auctioneers” your screen changes to this. If you have auctioneers they will
show up on the list and you will be able to renew their licence on this page. If you do not have any
auctioneers or wish to invite additional auctioneers, select the green “Add an Auctioneer invite” button

£ Auction Sales Licence - 100905 - AUCT... Auction Sales Licence - 100305 - AUCTION SALES COMPANY INC.

My Auctioneers

Licence Events 1

Motifications
My Auchioneers
Invoice

My Auctionesrs "

Below is # ist of the Auctioneers cumently linked you your Auction Sales Company. Clck on the Auctionser Name Io access more information and select for payment

Auctonaer Name Licence Status Kext Renawal Date Payment Salected

Auchonesr Imiles
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You can either select from the drop down list if they are already licensed (with a different agency) or add
a new one if not already licensed.

£ Auction Sales Licence - 100806 - AUCTI.. Auction Sales Licence - 100905 - AUCTION SALES COMPANY INC.
My Auctioneers

My Auctioneers

Below i a list of e ALCTIoNeers cumently linked ¥ouU your AUCtion Sakes Company, CACK on the Auctioneer Name 10 3CCess more Information and selet for payment

| Auctianeer Name Licence Status Mext Renewal Date Payment Selected

Auctioneer Invites.
Pending
15 B alClonees you wish 10 il 2 IEenced auchonir?

Message on nvils

Is the auctioneer you wish to invite a licensed auctioneer? If “yes” a list will appear and if you click on
the field, search for auctioneer you wish to invite.

Search for an Option =
h‘i;'; After you enter at least three characters all possitle matches wil appaar [‘“m"" Riinewals L'- 1
St typing 10 reveal oplions
Aul Payment Selected
q

Arcount - THANKS
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Type in the name of the person in the search field. Then pick a name. Type in the message on invite
field. (e.g. As previously discussed, please accept this invitation to work as auctioneer for our auction
sales company)

Auction Sales Licence - 100905 - AUCTI....

My Auctioneers
Licence Cvents 1 »

Notifications
My Auctionaers
invaleos

My Auctiongers o

Auctionesr Name

Auchoneer imales

Message on invile

Auction Sales Licence - 100906 - AUCTION SALES COMPANY INC.

£E% cumently inked you yo

5 e AuCtionees you wish

Sebect Auctiineis fram kst

Ir ALECTIH

ales Company Click on e Auctionser Name 1o 3CCEss mar

Next Renewal Date

Licence Status.

Pending

10 invite 2 licenced auctioneer?

John Adam ]

If the auctioneer is not already licensed select “No” and provide the following information:

e First name

e Last Name

e Email Address

e  Confirm Email Address
e Message on invite

Aucton Sales Licence - 100906 - AUCTI..,
My Auctioneers

Auction Sales Licence - 100905 - AUCTION SALES COMPANY INC.

Motiications
My Auctionaars
Involces
My AuCEOners
Bekow is 3 list of e AuCtioneers Cumen 20 yOu your AUCHan Sa CHCK 6n he Auttioneer Name 10 300855 MO MR N and select far payment

Auctioneer Name

Auctioneat Invites

Page 23

Licence Stats Next Renewal Date Fayment Selected

Pending

itabon 1 wark 2% auchanier 197 oL auctan saks

January 2020



RLS User Guide - Auction Sales Company

You are now ready to send Invitation to the auctioneer. A warning message will appear “You will be
required to pay for any new unlicensed persons. You will be taken to the payment page and upon

payment invitations will be sent.”

Review and then select “Proceed to Payment” if you are paying by credit card.

_ nvaices a1
Invoice - 001830 Pending

Invoice - 001230

Order Details

Item Details:

Description

Lo D Nw Licunce

amers &

By pressing "Proceed to Payment” you will be fransferred fo an external
site powered by Moneris in order to process your payment. The
processing of your payment will be subject to the terms, conditions and
privacy policies of the payment processor. By choosing to use make a
payment using this service, you agree to pay us, through the payment
processor, the listed "Charge Total". You must provide current, complete
and accurate billing information. The billing address and transaction
result will be collected by FCAA RLS.Please note that no full credit card

numbers will be collected by FCAA RLS.

Order Deseription:
Auctioneer Licen

Product Code

Frint Invoice

Return to My Auctioneers

Marchant Mam
Merchant URL:

uantity Prce Subtotal
1 240,00 240,00
GST:
PET:
HST.
Stipping Cost:

Charge Total:

it card fs not suppoted or accepied, You Wil need 10

Fill out the Customer Details section, Payment Method and Payment Details. Select “Process

transaction”

QA Merchant 3

Page 24

Mamaatory hets marked by *
Item Dotails

theaczipn
Jane Dos Naw Licance 1

Custemer Details
Customer ID; THANKS

Email Adress:
Mote:

Biing Address

First Name:
Last Name:
Company:
Address:
City:

Provi State:
Ceuntry:
osas Codu:
Phone:

Fax:
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Select “’Back to invoice”

Paymant Methad

Floate choote @ payment method.
-5

Transaction Amount: $280.00 [CAD)
Order I0: CP-1830-001

Fioass complste Me foilowing SE485 040ty 45 (hay ADDOAT 60 YOUT Ear
D ot DR 378083 0F RYDAGAT 17 208 Card nUmDE!.

Payment Lat

Cardhioider Hama':
Card Number:

Expiry Date (MMY Y]

Chck Process Transachion lo charge your cand. Only click the buion once Using

Button afr you press the Froctes Transaction” bution wil nal 300 Tié ¥Ansacton rm being Brocessed and
@y 143Ut in & double charge.

léRIHED

‘Back’ ‘Refresh’ or ‘Cancel”

@ mostercard

Moneris Details:

Ameunt: 52 CAD)

Order Details

Order Deseription:

A e Licen

anmgement

Item Details:

Description

sana Dioe tie,

Page 25

Payment for Invoice - 001830

Invaice - 001830

Transaction Typs:
Cargholder:
‘Card Numbi

Product Code Csastity

Response,
Reference Number; &5
Authorization Code

3 Back Toinvoics - D01830 Print

OCT 18 9133808
Order ID: CF-1830-001

7-AP

00011723180

Marchant Name
Marchant URL: hf)
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At this point, select ‘Print invoice’ if you require a paper copy.

_ Involces
Invoice - 001830

Hivoice - 001830 Payment Received

Frint Invoice

Return 10 My Auctionsers

Order Details

Order Deseription: Merchant Name: FCAA

Auclioneet Licence Management Merchant URL: hitps ifeas-uat saskaichewan ca

ltem Details:

Descripuion Product Code Quansity Price Subtotal

Jane Do# Hew Licence 1 1 1250.00 $250.00
asth:
5T
HSE;
Shipping Cost

Payment Details:

Lino Number Dt of Paymant Source of Rayment Raterance # Payment Amount

Det- 3018 Usear: CP.1R38.001 525000

Amoun| Pad: L
Amoun! Owing: W
Vour payment is and has been far Review —

At the bottom of page it will say “Your payment is confirmed and application has been submitted”.

Once the auctioneer accepts the invitation, the application will then be processed by FCAA. If approved
(generally within 7 days), the licensed auctioneer will show up in “My Auctioneers” list as shown below.

~ T
Auction Sales Licence - 100905 - AUCTL... Auction Salss Licence - 100305 - AUCTION SALES COMPANY INC. 2 H
My Auctioneers

Licence Events

Motifications

Inwsizes

My Auctonesds
My Auctianssm

Beiow 1% 3 BSLOf the ALConetns Clrently linked you yo ales Company. ChCk on Ihe Auctionser Name 10 3CCESs maore iNformation and sesect for payment

Aucticneer Name Licence Status. Next Renewal Date Payment Selected

Jane Do (100925) Achve 24-041-2024

Auchoneer Invites

On this page, the Auction Sales Company can pay auctioneer renewals, view Associates or inactivate
relationship.

If you select the green portal that says “View Associates”, it will take you to a list of your auctioneers
which contains the following information: Licence number, Name, Date issued, Expiry date, Branch
Address and conditions (if any). From this page you can search for an associate. By selecting the
“Action” button you can filter your associates, format your associates, or download to an excel
spreadsheet, HTML, Email or Pdf.
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Back

Select back button “ to return to “My Auctioneers” page.

Py NAIE)
(1) M| !
View Associates Rapert Uats 28-004.2015
-
=8 Go | | Aciions ne =y
Licence #  Name Date Msued  Expiry Date  Branch Address Conditions
100025 Jase Doe  24.0ed.2013 2802078 50

Auction Sales Licence - 100905 - AUCTION SALES COMPANY INC.
My Auctioneers

Ieweiess
My Auctonesds

My Auctisnesm
Beiow 1% 2 K5 0f the ALClionetrs cirently inked you your Auction Sales Company. CHCk on 1he Auctionser Name 10 3CCESS Mare iNfrmation and Seiect for payment

Aucticneer Name Licence Status. Next Renewal Date Payment Selected

Jane Do (100925) Achve 24-041-2024

Auctoneer invtes

It will change to this screen as seen below. Select the green portal that says, “Inactivate Relationship”.

=@ %2
Back to Inquiry | ITH

Auctioneer Link - Jane Doe

Active

Auckon Saes Company Informaton
Al

ef Name Jane Doe

s Artive

Hext Renawal Date 240012074
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A warning will pop up that says, “Please ensure that you intend to inactivate the relationship, since
submitting an “inactivation” is not reversible. Should you need to restore the relationship, you will need
to re-invite the agent and you may need to re-submit a new licensing fee.

AlStEnmac Ll Doe Auctioneer Link - Jane Doe ked

| Warning. |

Plgase ansure 1hal you inend to inactivate ing relatianship. since
SubmIlng an “inacivation” i nof reversible. Should you need (o
restore the refationship, you will need to re-invie the agent and
ou may need 10 re-subimit & new Roensing fee

R © oo

January 2020
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Renew an Auctioneer

From the main screen, select My Active Licenses/Registrations from the portal as indicated by the
orange arrow below.

ek
FCAA Registration and Licensing System

When the portal opens, select your licence. You will likely have only one license unless you are licensed
under more than one program.

etz b
FCAA Registration and Licenaing System

s the Navigation Panel
your pla

nt | OF Film
Classification
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Select “My Auctioneers” to the left of the screen

=& [

R Auuctor: Aules L \cunce - i <ACH] Auction Sales Licence - 500118 - AUCTIONEERS INC.
Licence Events i
Motifcalsons FC £ ) A I

voices

Active

My Auctoneers

Licence informaton
Typs Auction Sales Company
Licence &

Licence name
Diing Business as Name

ofissus

HNext Expected Submission Dale

Auction Sales Licence - 500118 - AUCTIONEERS INC.
My Auctioneers

My Auctionesss

My Aucticassrs

Bl & 2 15! of 1he Acicneess cumently Inked you your Auchon Sales Company Click on Ine Auctionser Name [0 Sccess men informatan #nd sekc! fof payment
Auctionesr Name Licence Status Next Renewal Date Payment Selected
Joseph Waters (500113) Aclive 06-Jan-2020

Auctonoes Invites

Save

The screen will then look like the one below. Select “Yes”, select el “save” at the top right. Then
Select the green button that says “Return to Manage Auctioneers”.

-8l

AUt LI ot P Auctioneer Link - Joseph Waters

Active

Auction Sales Compary Informaticn

Mext Renewal Dat

Do you want for the Licence fenewal

Page 30 January 2020



RLS User Guide - Auction Sales Company

In the list of auctioneers you will see that the salesperson you are paying now has a yes appearing in the
column “Payment selected”. Select the green button that says, “Pay Auctioneer Renewal’.

My Auctionesrs Auztion Sales Licence - B00118 - AUCTIONEERS INC.
My Auctionears

My Auctioneers

Blow 5 @ B Of e AUCTIGN@Ers CUmensly linked you your Auction Sakes Compsany. CIICK on ihe AUctionaer Name 10 Coess mare Infermation and seiect for payment
Auctioneer Name Licence Status Next Renewal Date Payment Selected
Joseph Waters (500113) Active O5-Jan-2020 Yes

Auchoneer Inviles

The screen will change to this one below. Select “proceed to payment” at the bottom.

Invoices

Inveoice - 002051 Pending

Invnice . 602051 Print inveice

Retum to My Aucticneers

F W
d I
Order Details
on Merchant Name: FCAR
Au Merchant URL: hitps
em Detalls
Descrption Date Cusatity Price Subtorsl
Joseoh Watees - Licknce Riespwal 07-Jan 2000 1 0.1 o
GET: 50,00
S 5000
HSE: 50.00
Shaoping Cost:

Payabie information

Arcount . THANKS
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These alternate payment arrangements may delay a review and/or the approval of your submission to allow
for manual processing of the payment

When you contact us please have your “submission number” (it can be found on your RLS screen)
Afterwards, we will set your

Registration and Licensing system (RLS) filing status to “Invoice Payment Pending” which will allow you to
continue with your

submission. If you do not contact us, the RLS system will not permit you fo continue with your submission.

Thereafter, you will need to make arrangements to submit payment of the fees through the mail using a
money order or a cheque

drawn on a financial institution. Note, the associated licensing invoice, generated from the RLS must be
attached with the

chegues or money orders so that we can associate your payment with the correct submission. If the invoice

is not attched, your
payment and submission cannot be processed

The money order or cheque should be made out to the Minister of Finance (Saskatchewan) and sent with

the RLS invoice to

Financial and Consumer Affairs Authority
Consumer Protection Division

500-1919 Saskatchewan Drive

Regina SK S4P 4H2

CANADA

Checkout powered by @
Moneris

By pressing "Proceed to Payment” you will be fransferred to an external

site powered by Moneris in order to process your payment. The
processing of your payment will be subject to the terms, conditions and
privacy policies of the payment processor. By choosing to use make a
payment using this service, you agree to pay us, through the payment
processor, the listed "Charge Total". You must provide current, complete
and accurate billing information. The billing address and iransaction

result will be collected by FCAA RLS.Piease note that no full credit card

Fill out the customer details and payment method.

QA Merchant 3

Masndatory hes marked by *

Iram Dacails
Desciiption Proguct Code Cuartity Brica
Joseph Walers - Licence Renewal 1 1 $5250.00
Seupping: 5000
GET: 0,00
PET: $0.00
HSTE 3000

Total (CADR 25000

Customer Detalls.

Customer Il THANKS
Eman Andress: |

Wote:

First Name:
Last Nama:
Company:
Address:
ity
ProwiState:
Country:
Posta Cone:

Phona:

Payment Method

Fraaza choosa A payment mathod

wsa B

Once the payment has been made you will be taken back to this screen.

Page 32

Select “back to invoice”.

January 2020



RLS User Guide - Auction Sales Company

/ﬁ\

Maoneris Details

Amount: 5250 00 (CAD)

Paymaent for Invoice - 002051

Inveics - 002081

Transaction Type: PURCHASE
Cardnaiger: Tes|
Card Number: ™

%2

— @ Back To Invoice - 002051 Print

Response: 010
Reforance Numbar:
Authorization Code:

Order Details

Mearchant Name:
Merchant URL: it

ltern Detalls
Description Date Quansty Price Sabitclal
Joseph Waters - Loence Rensnsl OF-Jan-2020 1 525000 525000

Shipping Cost.

At this point, you can print invoice if required. Below the invoice will say that “Your payment is
confirmed and application has been sent for review.” The status of the invoice will say “Payment
Received”.

Invaices
Invoice - 002051 Payment Recelved

[ - 002
voice - 02051 Print Invoice

Retum to My Auctionesrs

Order Details

Merchant Name: FCAA

Qrder Descriptian:
AUCTID Merchant URL; neips (f0aa-uas saskatchewan ca

gneer Licence Management

Item Details
Descrimtion Date Cusamlity Price. Sutitolal
Jorseph Waters - Licance Renawal 07.Jan2020 1 £240.00 £260.00
ST 0
ST
HST:
Shipping Cost
Charge Total:
Payment Details
Receipt Date Somrca Rafarance 8 Chaque # Fayment Amount
002051-1 08-Jam 2070 Mananis £8.3051.000 525000
Aot Pai:
et Crwng:
Comments.

Recoipt ¥ ame of Payed Comments

Account - THANKS

PpR—— o — ‘our paymens b conhimad mnd appilsibon s been 3ibmad for Ravim:,

The auctioneer will be notified by email that FCAA has received an Auctioneers licence
application/Renewal payment made on the auctioneer’s behalf.

The auctioneer will log into their RLS account and go into the portal “My pending Submissions” and
Select the submission number for the Annual Filing.

Page 33 January 2020



RLS User Guide - Auction Sales Company

Prstcoms o
FCAA Registration and Licensing System

his = the Mavigation Panel Thi:

Submizsson ¥ Program Subméssion Type

1228800 toneet Annus Fiing

Your Email

Corespondencos

This will take the auctioneer to their application to review all the steps with their information and make

Next

changes if necessary. On each step, review and make changes or not then select next ~

At step 5, Declaration — they will need to select the “l agree” box and select the “submit” button.

2

RN

Auctionssr Licence Event

Siepd

Declaration

click the #4 bu

12271601 » Joseph Waters

01

ARER Compleling 1he 1o the naht 1o proceed. Your infarmation will e saved

Declaration

Deciaration

1, the undersigned 6o solemniy deciare

Thail ihe Imformation and documents provied 0 SUPHOR of his AppliCALGN Are COmpiebs And UM in Al respects

That the appicant has compiad with the requiremant of the laws of Saskatchawan to which It has apphed for a ience and hereby undertake to notify the Direcior immediataly of any
MAterial Clvange WRICH Might AEct I Applcation. | UNGErSIANG Ial INis INCAdEs ARG 10 NAME. ACMESS ANG e (5-a550Cialion oF ASSOCRHIIoN wilh ne Cusiness icemed
associated with 1his application

Thal the appicant agrees b be bound by the forgaing promise throughout the berm of any besnce granted by virue of this application

That the Mionmation provided by me in this application & true, and | make this solemn declaration conscientiously Defleving i 10 be true and knowmng that providing fatse information
iy resull in sanclions

1agres”

Apglicant Narme Dated
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The renewal application has been submitted to FCAA and will be in contact with the applicant if further

information is required.

Step d

Declaration

FCiNAY -

9 Whe 0em CIKK ‘Hc‘ﬁ BUlten on he NgNL 10 proceed Your informaton will e saved

Afer campiet

122716-01 - Joseph Watsrs

Declaration

Declaration

|, the undersigned do solemnly deciare:

Thit the informeaban id documenls pravioed i SUpRort of this appecation ane comghele and truth?ul n all respects

That the applicant has compled with the of the laws of 5. e o which it has applied for a icence and hereby undertake o nobity the Direclor immediately of any
matenal change which might afiect this application. | understand that this includes changes o Aame, a0dress and Ihe 4i5-as50CIABON Of a550Ciaton with the business licensed
associated with his appiication

That the applicant agress to be bound by thé lrgoing promise Miougholt the 16nm of any licence granied by vitue of s appacaton

Fhiat the infanmeatian providied by me in his Spplicalion & e, and | make this Sokemn decaralion conscinliousty beseving § 1o be tiue and knawing tat providing fasse mfarmation
may result in sanctions

- Please note that our office has received your sUbMINed appRcation. Gur office will be in CORLACE With you If furher Information is regquired
Thank you.
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